
315

Office of Personnel Management § 430.310

the time specified in the plan, the ex-
ecutive’s appraisal period shall be ex-
tended for the amount of time nec-
essary to meet the minimum appraisal
period at which time a rating of record
shall be prepared.

(f) Transfer of rating. If an executive
moves to a new agency or new organi-
zation in the employing agency at any
time during the appraisal period, the
current performance ratings of record
must be transferred, as required by
§ 293.404(b)(2) of this chapter. A sum-
mary rating must be prepared as re-
quired in § 430.305(a) which must be
taken into consideration by the gain-
ing agency when deriving the next rat-
ing of record.

(g) Documentation. Agencies shall pro-
vide to each senior executive a copy of
the following documents at the time
they are prepared: The initial rating,
along with notification of the right to
respond in writing and to request a
higher level review before the rating
becomes final; any comments and rec-
ommended changes by a higher level
executive; and the final rating. As re-
quired in § 293.404(b)(1) of this chapter,
agencies are required to maintain all
performance related records for no less
than 5 years from the date the rating is
issued.

§ 430.307 Performance Review Boards
(PRBs).

As required by 5 U.S.C. 4314(c), each
agency is required to establish one or
more PRBs to make recommendations
to the appointing authority on the per-
formance of senior executives in the
agency.

(a) Each PRB in an agency shall have
three or more members appointed by
the head of the agency or by another
official or group acting on behalf of the
head of the agency.

(b) Notice of appointment to the PRB
must be published in the FEDERAL REG-
ISTER.

(c) The members of the PRB must be
appointed in such a manner as to as-
sure consistency, stability, and objec-
tivity in performance appraisal.

(d) When appraising a career ap-
pointee, more than one-half of the
membership of the PRB must be SES
career appointees unless OPM deter-

mines that there exists an insufficient
number of career appointees available
to comply with the requirement.

(e) Each PRB will review and evalu-
ate the initial rating, the senior execu-
tive’s written response, if any, and the
written comments, if any, on the ini-
tial rating by a higher level executive,
and will conduct such further review as
the PRB finds necessary.

(f) Individual PRB members must not
take part in any PRB deliberations in-
volving their own appraisals.

(g) The PRB must make a written
recommendation concerning each sen-
ior executive’s rating of record.

§ 430.308 Training and evaluation.

To assure that agency performance
appraisal systems will be effectively
implemented, agencies must provide
appropriate training and information
to supervisors and senior executives on
the appraisal process, and must estab-
lish methods and procedures to evalu-
ate periodically the effectiveness of the
system(s) and to implement improve-
ments as needed.

§ 430.309 OPM review of SES appraisal
systems.

(a) OPM will review performance ap-
praisal systems to determine if they
conform to requirements of law, OPM
regulations, and OPM performance
management policy.

(b) If OPM determines that an ap-
praisal system does not meet the re-
quirements and intent of subchapter II
of chapter 43 of title 5, United States
Code, or of this subpart, it shall direct
the agency to implement an appro-
priate system or to correct operations
under the system. The agency shall
take any action so required.

§ 430.310 SES performance appraisal
systems.

Agencies must submit proposed SES
performance appraisal plans to OPM
for approval as part of Performance
Management Plans in accordance with
provisions of this subpart.
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